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In September of 2020, the County’s PCard
program transitioned to JPMorgan.

The policy has been updated to reflect new 
practices implemented as a result of this 
transition.  
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JPMorgan’s automated workflow is utilized for account code entry, 
attachment of supporting documentation, and transaction approvals.

The online software provides Countywide consistency, accountability, 
transparency, efficiency, and compliance.  

May 27, 2021 3



Purchase Card Policy

May 27, 2021 4



Purchase Card Policy

Key Highlights:

• Clarification on the use of p-cards for professional services

• Regular reporting to the County Board 

• Monthly spend report to County Administrator with all Department Head, Elected 
Official and Independent Agency spend

• Use of departmental or unnamed cards

• Training requirements

• Direction for fraudulent charges

• Detailed responsibilities for cardholders, Department Heads, and approvers 

• Related forms have been updated to reflect the new processes
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Questions?


