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'- U.S. Department of Labor Office of the Assistant Secretary 
for Administration and Management 
Washington, D.C. 20210 

October 19, 2009 

Michael Peck 
Veterans Assistance Commission of Lake County 
20 S. Martin Luther King Jr. Ave. . 
Waukegan, IL 60085 

Dear Michael Peck: 

Congratulations, your organization has been awarded au' S. Department of Labor, 
Veterans' Employment and Training Service award number SD-19672-10-60-5-17. The 
following key points of information are provided to highlight important grant/cooperative 
agreement requirements and to assist you in successfully performing your program. 

Paragraph II, payments under the grant/cooperative agreement will be made by 
HHSPMS. Inquiries should be made to Gene Contee at (202) 693-4479 or at the 
following address: U.S. Department of Labor, Office of Financial Services, Room S 
5526,200 Constitution Avenue, NW., Washington, D.C. 20210. 

Reporting requirements and individuals to whom copies of reports must be sent are 
listed in paragraph ill ofthe grant/cooperative agreement Special Provisions. 

Technical monitoring of your performance will be made by the individual identified in 
paragraph IV of the grant/cooperative agreement Special Provisions. This person should 
also be your first contact for technical questions. 

If there are any questions, please call Helen Williams at (202) 693 4570. Thank you for 
your cooperation and we look forward to a continued productive relationship during the 
life of this grant. 

Sincerely, . 

l! !tll-""",'-lM '- (. rt!,i.t.<u 

CASSANDRA R. MITCHELL 

", 
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, ' U.~. Department of Labor 
Office of the Assistant Secretary 
for Administration and Management 
Washington, D.C. 20210 

NOTICE OF AWARD 

AGREEMENT NUMBER: SD-19672-1O-60-5-17 

AGREEMENT PERIOD: October 20,2009 THROUGH October 21,2009 

AMOUNT OF FEDERAL FUNDING: $7,000.00 

APPROPRIATION NUMBER: 5911-VTDA-4143-79000-HVP 

GRANTEE'S NAME AND ADDRESS 
Veterans Assistance Commission Of Lake County 
20 S. Martin Luther King Jr. Ave. 
Waukegan,IL 60085 

ISSUING OFFICE 
U.S. Department of Labor 
Procurement Services Center 
200 Constitution Avenue, N.W. 
Rm. S-4307 
Washington, D.C. 20210 

This grant is funded by the U.S. Department of Labor, Veterans' Employment and 
Training Service, hereinafter referred to as grantor, in support ofthe Veterans Assistance 
Commission of Lake County, hereafter referred to as recipient. The purpose of this grant 
is to enhance employment and training opportunities or to promote self-sustainment for 
homeless veterans. This grant incorporates the following additional documents and will 
be administered in accordance therewith. 

1. Special Provisions (attached) 
2. General Provisions (attached) 
3. The recipient's Application for Federal Assistance, dated May 27,2009, 

(incorporated by reference) 
4. The recipient'S approved budget (attached) 
5. After Action Report (attached) 

APPROVED FOR THE GRANTOR: 

1 . .' L(Ufl~.1-{:l{J...- K' n!;t.·,.kl..( 

CASSANDRA R. MITCHELL 

DATE: October.l9, 2QQL_ 
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. U.S, Department of Labor Office of the Assistant Secretary 
for Administration and Management 
Washington, D.C. 20210 

Grant Modification / Notice of Obligation 

u.s. DEPARTMENT OF LABOR / VETERANS EMPLOYMENT AND TRAINING SERVICE 

GRANT 
MODIFICATION 

GRANT NUMBER: 
SD-19672-10-60-5-17 

GRANTEE: 

EIN: 
366006600 

No. 
o 

VETERANS ASSISTANCE COMMISSION OF LAKE 
COUNTY 
20 S. MARTIN LUTHER KING JR: AVE. 
WAUKEGAN, ILLINOIS 60085 

Action: 

PROJECT: 
Stand Down (SO) 

EFFECTIVE DATE: 
10/2012009 

ISSUED BY 
U.S. DEPARTMENT OF LABOR 

CFDA: 17.805 

PAGE 1 ofl 

200 CONSTITUTION AVENUE NW - ROOM S-4307 
OASAM OFFICE OF PROCUREMENT SERVICES 
WASHINGTON, DC 20210 

1. Period of performance is for one day only. Due to system limitations with HHS/PMS an additional day is 
required. 

ModO 
PROGRAM CURRENT LEVEL MODIFICATION NEW LEVEL PMS DOC # 

VETS-Homeless Veterans PY10 $0.00 $7,000.00 $7,000.00 SDI9672HVO 
Program 

10-5911-VTDA-4143-79000-
HVP 

TOTAL fUND AVAILABILITY $0.00 $7,000.00 $7,000.00 

Except as modified, all terms and conditions of said grant lagreement remain unchanged and in full effect. 

Approved 
by 

(I QV"-"';<{ ,c t::. I'll ti,-kM 

CASSANDRA R. MITCHELL 

Grant Officer 

Date Signed 10/1912009 
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OMBAI 0348-0044 BUDGET INFORMATI< I Non-Construction Programs , 

,.h·,,, n~)i .. '. eTI(jtrA~IJDGETSOMIVI;4~Y ;' , "//i·)~·:i:"':I':.:':; ".' 
. ~ . .,..,.. 
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Grant Program Catalog of Federal Estimated Unobligated Funds . New or Revised Budget 
Function pomestic Assistance 

or Activity 'Number Federal Non-Federal Federal Non-Federal Total 

(a) (b) (c) (d) (e) <n (g) 
$ $ $ $ $ 30,000,00 1 ,Standdown 17-805 7,000,00 23,000,00 

c 

2, 0,00 

3, 0,00 

4. 0.00 
I 

5. Totals 
$ 

0.00 
$ 0.00 $ 7,000.00 $ 23,000.00 $ 30,000.00 

~ !;:l$:;}~;'; . ~t,(lJ'fHi'l::"i$!:II!!GET'¢'A\I'I;G~'g1 ~ ,',",L» ,;:,:':';"" .'i 
I GRANT PROGRAM,FUNCTION OR ACTIVITY Total 6_ Object Clal s Categori' s 

(1) (2) 3) (4) (5) 

a. Per~ onnel $ $ $ $ $ 
0.00 

b. Frin ,e Benefits 0,00 

c. Trav I 0,00 

d.Equ ipment 0,00 

e. Sup lies 0.00 

f. Cont actual 20,000.00 20,000,00 

g. Con i truction 
0.00 

h.Oth, r-h8iiC:ut;dotl:es-,fOO:l 7,000.00 3,000.00 10,000.00 

i. Total Direct Charges (sum of 6a-6h) 27,000,00 3,000,00 0.00 0,00 30,000,00 

j. IndirElc! Charges 
0.00 

k. TOT~LS (sum of 6; and 6j) $ $ 
3,000,00 

$ $ $ 27,000,00 0.00 0.00 30,000.00 

~amlncome :&;1; ~':;"':;:' ':····,'·:)riS:· :"":':,';":11 'II . '·,'"e)·" ~. " " '. ,; .' ",' . .,;i' I::':,'::I'c ' .. 
$ $ $ 0.00 

Authorized for Local Reproduction Standard Form 424A (Rp.v 7 _!:m 
Previous Edition Usable Prescribed by OMB Circular A-102 



c STAND DOWN AFTER ACTION REPORT 

(Please print or type legibly) 

1. City/State of Sland Down ____________ ~------

2. Is _!he organ_'s first Stand Down? Ves No 

3. WIt« _!he dale at 11M! Stand Oown? __________ _ 

4. How many daY" did the event take place? One Two Three other ______ _ 
(Specify) 

40. If mare than a one-dey event, were sleeping arrangements provided? Vee No 

5. 

6. 

Was !he Stand Down held indOOrs or O<J!dOorS? 

Werathe folowlng servicee provided? 
Heailh ServiceS 
Social Socurity benefit counseing 
·Agent Orange IntoICounseling 
H-,* C SCteening/Teeting 
HIV/A1DS IntoIC ...... Mng 
Housing/Sheller Referral 
Mental HeeIIh Services 
S_A_S_ 
Social and Community Services 
Employment and Job Training Assistanee 
Legal Servtcee 
Veterans BeneIIt Counseling 

Indoors 

Vee 
Vee 
Vee 
Ves 
Ves 
Yas 
Ves 
Ves 
Ves 
Ves 
Ves 

Both Outdoors 

No 
No 
No 
No 
No 
No 
No 
No 
No 
No 
No 

V ....... Administration Vee No 
other Ves N. 

Women VIII_no specific Vee No 
V.erano Spo"ses'CornpanJons Ves No 
V.erans Children Ves No 
Personal Care Kits Ves No 
Clothing (Cold weather, Un_ar, or Boots) Vee No 
Food (LunchlOinner/SnacksiDrinks) Vee No oth .. (~) ______________ ~ ________________ _ 

7. How many persona _"ed the Stand Down? 
Male Homeless V.erans: 

Female Horneless Veterans: 

8. W ..... lransportallOn servieee made available to help veterans get to the StlInd Down? 

9. How muc:h _ !he total Stand Down cash budget (not counting in-kind contributions)? 
Leee than $5,000 $5,001 to $7,500 57,501 to 510,000 
$10,001 to $15,000 515,00110 $20,000 $20,001 to $25,001 
$25,001 to $30,000 $30,001 to $35,000 0_ $35,001 

Ves 

Was any at the aboVe cash budget receiVed from Department of Veterans Atrairs? Vas No 

10. wna monetary valuation would you put on the in-kind contribution of goods and services? 
Leeelhan $25,000 525,001 to $50,000 $50,001 to $100,000 
5100,001 to $250,000 5250,001 to $500,000 $500,001 to $750,000 
Over $750,000 

11. How many volunteers partk::lpatecP ___ _ 

No 

Name of person filing lI"s report: __________________________ _ 

Address. Phone: __________ _ 

Signature -----------------Date ________ _ 
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I. SCOPE 

SPECIAL GRANT PROVISIONS 
STAND DOWN EVENTS 

A. General 

The grantee shall conduct a Stand Down Event as described in 
its Application for Federal Assistance in accordance with 
all terms and conditions of this grant agreement. 

B. Program Requirements 

Funding must be used to enhance employment and training 
opportunities or to promote self-sustainment for homeless 
veterans. 

A Stand Down is an event held in a local community where a 
variety of social services are provided to homeless 
veterans. Stand Down organizers partner with local 
businesses and social service providers such as the State 
Workforce Agency including the Disabled Veterans' outreach 
Program (DVOP) specialist and Local Veterans' Employment 
Representative (LVER) staff, Department of Veterans Affairs, 
Department of Health and Human Services, Department of 
Housing and Urban Development, Federal Emergency Management 
Agency (emergency food and shelter grants), Veteran Service 
Organizations, and local non-profit organizations including 
faith-based and community based organizations. 

Appropriate uses of Stand Down Event funding include, as a 
general guideline: 

1. The purchase of food items, bottled water, clothing 
(cold weather type, shoes, boots, underwear, socks, 
coats', sleeping bags and hygiene care kits 

2. Preparation of meals 

3. Rental of facilities and/or tents 

4. Pa1~ent for special one-time electricity costs, 
equipment rentals, advertising, event posters, pcrtable 
rest fa.cilities (Porta Johr.s), anitorial/;:::.::l-.cn 
supplies, and com.munications/in ernet access '.::ieci:'''':3.!:ed 
phor.e lines; 



SPECIAL GRANT PROVISIONS 
STAND DOWN EVENTS 

5. The hiring of security personnel 

6. Transportation for homeless veterans to and from Stand 
Down Events 

7. Other items and services as deemed appropriate and 
necessary. 

Stand Down Event funding may not be used to purchase the 
following types of items: 

1. Special monogrammed tee shirts 

2. Pen sets 

3. Specialty hats (unless for cold weather use) 

4. Mili tary and veteran type patches 

5. Memento gifts for staff members/visitors/volunteers 

6. Computer Equipment (laptops/desktops) 

II. PAYMENTS UNDER THE GRANT 

Reimbursements will be drawn down by the grantee through the 
u.S. Department of Health and Human Services Payment 
Management System (HHS PMS) via personal computer with 
SMARTLINK capability. When approved, requests for funds 
will be transferred electronically to the grantee's 
financial institution as arranged with HHS. A.revised 
direct deposit form must be submitted whenever there are 
changes in financial institutions and lor approved 
signatures. 

A. Advance payments are authorized only as provided in 29 
CFR Part 97.21 (b) and (c) for state, local and Indian 
tribal governments and 29 CFR ?art 95 for all otr.ers, 
as specified in the provisions of this grant. 

3. &~y advar.ce requested will ce based en actual and 
'::nmedi.ate cash r.eeds :.~ vrdec to :nir.imize feder-3:l =ash 
en hand i~ accorda~ce with policies estab~~shed ~n 
:reasurj :epart~ent Circu:ar IJ75 !Jl C?R ?ar~ 285: . 

2 
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SPECIAL GRANT PROVISIONS 
STAND DOWN EVENTS 

C. The timing and amount of any advance will be as close 
as administratively feasible to actual disbursements by 
the grantee for all direct stand Down Event costs. 

D. The Grant Officer may, after providing due notice to 
the grantee, discontinue the advance payment method and 
allow payments only by reimbursement, when a grantee 
receiving advance payments demonstrates unwillingness 
or inability to establish procedures to minimize the 
time elapsing between the receipt of the cash advance 
and its disbursement. 

~ . In no case shall the total ~~ount advanced exceed the 
currently approved funding level of the Stand Down 
Event. 

III. REPORTING REQUIREMENTS 

A. Financial 

1. The grantee shall use Standard Form (SF) 269A, 
Financial Status Report (short form), to report 
outlays, program income, and other financial 
information. The SF 269A shall be submitted not 
later than 45 calendar days after the Stand Down 
Event. This SF 269A will represent the Final 
Financial Status Report. 

2. The grantee will also submit an HHS-PMS 272 in 
lieu of a Standard Form (SF) 272, Federal Cash 
Transactions Report, to the DVET no later than 15 
days after receipt. 

C. Invoice/List of Expenditures 

1. The grantee shall submit original sales receipts 
(verified by comparing to invoice or list and 
maintained at the DVET/GOTR level). Do not send 
individ~al sales receipts to the Grant Officer. 

~. The grantee shall submit an invoice or list of aLL 

'/275 funded Stand Cown expenditures ver:::ied c:; 
;:cmparing to original sales receipts :origlnal 
~nvoi~e cr l~s: 3ig~ed and jated in bl~e i~k by 

3 
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SPECIAL GRANT PROVISIONS 
STAND DOWN EVENTS 

the authorized representative.) Do not submit 
items for reimbursement that other entities have 
already paid for (i.e. double payment -of same 
items) . 

B. After Action 

1. The recipient shall submit a Stand Down After 
Action Report (sample included) and a Narrative 
Report not later than 45 calendar days after the 
Stand Down Event. This After Action Report must 
contain the following information, at a minimum: 

a. City and State of the Stand Down Eve-nl 

b. Identify whether this is the first, second, 
third, etc. Stand Down Event for the 
organization 

c. Date of the Stand Down Event 

d. Number of days of this Stand Down Event (if 
the Event is more than one day, specify 
whether sleeping arrangements were provided 

e. Specify whether the Event was held inside, 
outside or both 

f. Specify whether the following services were 
provided: 

Health Services 
Social Security benefit counseling 
Agent Orange information/counseling 
Hepatitis C screening/testing 
HIV/AIDS information/counseling 
Housing/Shelter referral 
Mental Health Services 
Substance Abuse Services 
Social and Community Services 
~mploy~ent/Job Traini~g assis~ance 
Legal Services 
Veterans Benefit counseli~g by ~he 

'Ieterans ':\dm~nistrat iOD (if 
previded by ~t~er :td~ ~he ~~ 
pl~ase s:a~e :he e~tity; 

~oTen Vetera~5 specif~2 i~fcr~a:~c~ 

" 
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SPECIAL GRANT PROVISIONS 
STAND DOWN EVENTS 

Veterans Spouses/Companions specific 
Information 

Veterans Children information 
Personal Care Kits 
Clothing (cold weather, underwear, or 

boots) 
Food (lunch, dinner, snacks, drinks) 
Other (specify) 

g. Number of persons who attended the Event 
Number Male homeless veterans 
Number Female homeless veterans 

h. Whether Transportation Services were provided 
to or from the Event 

i. Total Event cash budget (not including 
in-kind contributions 

j. Whether the Department of Veterans Affairs 
provided any amount to the total event 
cash budget reported 

k. Total monetary valuation you equate to the 
in-kind contribution of goods and 
services 

1. Number of volunteers who participated 

m. Name, contact information and signature of 
individual providing the report(s) 

2. The List of Expenditures, Original Sales Receipts, 
Narrative Report and Stand Down After Action 
Report shall be submitted concurrently with the SF 
269A, Financial Status Report (short form). 

3. The grantee recipient shall immediacely inform the 
J'lET!GOTR of any significant developments 
affecting the recipient's ability to accomplish 
ehe Event. DVETs/GOTRs will provi~e grantees w:th 
necessary technical assistance. when and where 
appropriate as problems arise. 

5 
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SPECIAL GRANT PROVISIONS 
STAND DOWN EVENTS 

C. Mailing 

1. All reports must cite the assigned grant number. 
All hard copy reports are to be submitted as 
follows: 

a. The original Financial Status Report, SF 269A 
(short form), the List of Expenditures, the 
Narrative Report and the Stand Down After 
Action Report are to be submitted to: 

u.S. Department of Labor 
Procurement Services Center 
Room S-4307 
200 Constitution Avenue, N.W. 
Washington, D.C. 20210 

b. The original sales receipts along with two 
(2) copies of all Financial Status Reports, 
SF 269A (short form), the List of 
Expenditures, the Narrative Report and the 
Stand Down After Action Report are to be 
submitted, and a copy of the HHS-PMS 272 draw 
down information to: 

(state Appropriate) Director 
u.s. Department of Labor 
Veterans' Employment and Training Service 
(state appropriate address) 

2 • Change of Address 

When a grantee experiences a change of address, 
the grantee is responsible for notifying the 
DVET/GOTR in writing (on letter head with original 
signature of the authorizing representative) of 
the new address including the effective date. 
Grantees will have two (2) weeks or fourteen 
calendar days after the effective date of the 
change of address to notify the DVET/GOTR. The 
DVET/GOTR will forward the grantee change of 
address notification to the Regional, ~atic~al 

Office Competitive Grants Lead, and the Grant 
:fficer. 

6 
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SPECIAL GRANT PROVISIONS 
STAND DOWN EVENTS 

IV • GRANT ADMINISTRATION 

A. The Director for Veterans' Employment and Training 
(DVET) shall serve as the Grant Officer's Technical 
Representative (GOTR) and will monitor the Stand Down 
Event grantee. The GOTR is authorized to approve the 
following; 

1. Technical matters not involving a change in the 
scope, cost, or conditions of the grant award 
agreement. 

2. The Original Sales Receipts and the Invoice (list 
of all VETS funded Stand Down expenditures) . 

3. The Narrative Report and the Stand Down After 
Action Report. 

4. Requests for payment. 

B. Requests for actions requiring Grant Officer approval, 
such as a modification to the original grant agreement 
shall be submitted by the grantee to the DVET/GOTR. 
The DVET/GOTR shall include their recommendation with 
the grantee's request and forward both to the Grant 
Officer thru their Regional and National Offices. 

D. The DVET/GOTR is not authorized to direct any action 
that results in a change in scope, cost, terms, or 
conditions of this grant, unless specifically outlined 
in these special grant provisions. 

v. PRINTING AND DUPLICATING 

The grantee shall comply with all duplicating and printing 
regulations issued by the Joint Committee on Printing under 
the authority of Sections 103, 501, and 502, Title 44, . 
United States Code. The term "duplicating" as used herein 
means material produced on single unit duplicating equipment 
not larger than 11 by 17 inches and which have a reaximurn 
image of 10 3/4 x 14 1/4 inches using direct image plates 
not requiring the use of r.egatives. Tr.e term "printir.g" as 
~sed herein shall be construed to include and apply to the 
processes of ':ct::lposi:'ion, plate :::.akir.g, pr-ess:oI'iork, b:r.d'::lg, 
and micc)formA 

7 
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SPECIAL GRANT PROVISIONS 
STAND DOWN EVENTS 

Under this grant agreement, the grantee may duplicate up to 
a maximum of 5,000 copies of one page or 25,000 copies in 
the aggregate of multiple pages. 

The grantee shall not use funds under this grant to provide 
duplicating in excess of the quantities stated above nor 
provide printing without the written authorization of the 
Joint Committee on Printing. Such authorization shall be 
obtained from the Grant Officer through the Departmental 
Printing Officer. Nothing in this clause shall preclude the 
procurement of writing, editing, preparation of manuscript 
copy, preparation of related illustrative material. 

The grantee that receives prior approval from the Grant 
Officer to use USDOL funds to support printing activities 
may not display for promotional purposes, the U.S. 
Department of Labor logo or seal on the item or items 
produced. However, an acknowledgment of such funding may 
be conveyed through language such as: npreparation of this 
item was funded by the Department of Labor." Any reference 
to the Department used to promote the Federal agency is 
unallowable. 

VI. SUB-AWlIROS 

Stand Down Event funding is not authorized for sub-awards. 

VI I. SALARY PAYMENTS 

Stand Down Event funding is not authorized for salary 
payments. 

VIII. ADMINISTRATIVE COSTS 

Stand Down Event funding is not authorized for 
a~~inistrative costs. 

8 
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GENERAL PRWISIONS 

GRANTS AND c:ooPKM7lVE AGREDIENTS 

I. ADMIlfISTRAl'IV! PR:WISIONS 

This grant is subject to the following administrative 
standards and provisions, if applicable (Note: the term 
grant shall be understood to lIlean either a grant or 
cooperative agreement. The term grantee shall be 
understood to mean either a grantee or recipient of 
Federal Assistance): 

A. 29 CFR Part 95 - Uniform Administrative Requirements for 
Grants and Agreements with Institutions of Higher 
Education, Hospitals, and other Non-profit Organizations, 
and with Commercial Organizations. (Does not· apply to 
grants with state and local Governments and Indian 
Tribes) ; 

B. 

c. 

29 eFR Part 97, Uniform Administrative 
grants and Cooperative Aqreementsto 
Governments) ; 

Requirements for 
state and Local 

29 eFR Part 96 Audits of Federally Funded Grants, 
contracts and Agreements. 

D. 29 cm Part 93 - Lobbyinq. 

E. 29 CFR Part 98 - Federal standards for Government-wide 
Debarment and Suspension (Nonprocurement) and 
Government-wide Requirements for Or~q-Free Workplace 
(Grants) • 

F. 29 CFR Part 99 - Audits of States, Local Governments, and 
Non-profit Organization. 

G. 29 CFR Parts 30,31,32,33 and 36 Equal Employment 
Opportunity in Apprenticeship and Training; 
Nondiscrimination in Federally-Ass:sted Programs of the 
Cepart:nent of tabor, Effectuation of:'it.i.e VI of t:he Civil 
Ri~hts Act of :964; Nondiscriminatiun :m the 3asis Jf 
~andi=ap in ?rogr~~s and Activities; and ~ondiscri~ination 
Oil the bdSis of sex :n E:ducation ?roqr.l.~s receiving .:r 
=e~efi:~nq fro~ :eder3~ ~~nan~i31 Assi5ta~~e. 
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II. I«lDIFICA'l'IONS 'l'O THK GRAN't 

A. unilateral Modifications by Grant Officer 

this grant may be unilaterally modified in writing by the 
Grant Officer whenever there has been a change in any 
Federal statute. regulation, Executive Order, or other 
Federal law, which. as determined by the U.S. Department 
of Labor, is relevant to the financial assistance 
provided under the grant. 

B. Grant Changes Requiring Grant Officer Approval 

29 eFR Part 95 and 29 CFR Part 97.30, as applicable. set 
forth requirements for obtaining Grant Officer approval 
for deviations from the grant objectives, scope or 
budqet. Expenditures requiring prior written approval 
are found in the applicable Federal Cost Principles 
listed in paragraph III of these General Provisions. 

III • AI.I.OWA8L£ COSTS 

Payment up to the amount-specified in the grant shall be 
made only for allowable, allocable. and reasonable costs 
actually incurred in conducting the work under the grant. 
The determination of allowable costs shall be made in 
accordance with the following applicable Federal Cost 
PrinCiples: 

State and Local. Governments OMS Circular A-87 
Educational Institutions and Hospitals - OMB Circular A-
21 Non-profit Organizations - OMB Circular A-122 
profit-making Commercial Firms Federal Acquisition 
Regulation (FAR) 48 CFR Part 31 

IV. INTElUS'l EARNED AND PROGRAM INcao: 

Requirements for the ~se and disposal of i~terest earr.ed 
and program i~come are set forth in 29 CFR ?art 95 and 29 
C~ Part 97.21. ~hen re~~ired to ao so by this 
provision, the grantee shaLL remit prompt:y, but a~ lease 
quarter:y, i~terest earned on advances, to :he Grar.t 
Officer. :'he 'Jrantee may keep ir.terest a.-::OC::1::S :.;p to $1 J:) 

per ye.lr f.:r admi!':istrat:i~Je eXperises .. 
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If not otherwise addressed in this grant, program income 
earned dUring the period 0 f the grant shall be added to 
funds committed to the project and used to further 
eligible program objectives. 

v. PRORR'l'T ACQO!SITIaf AND ~ 

29 CFR ~art 95 requires prior Grant Officer approval for 
acquisition of non-expendable personal property with a 
unit acquisition cost ot $5000.00 or IIOre unless it has 
been identitied and itemized on the approved budget. 
29 CFR ~art 97.32 has the same requirements for 
nonexpendable property with a unit acquiSition cost of 
$5,000.00 or more. The Department of Labor reserves the 
right to take title to any and all property with a unit 
acquisition cost of $1,000.00 or more purchased with 
grant funds when the qrant terminates or if the property 
is no longer required tor its oriqinal purpose. A unit 
shall be construed in its broadest sense to encompass 
component parts, sets, etc. 

29 CFR Part 95 and 29 CFR Part 97. ae applicable, and any 
subsequent amendments thereto, must be followed in the 
aCquisition. accounting for. and disposition of property 
and are incorporated into the grant. 

VI • GRAR'I' CLOSBOO'r PROCEDOBI:8 

A. Definitions 

1 . Grant closeout. The closeout of a grant is the 
process by which a Federal qrantor agency determines 
that all applicable administrative actions and all 
required work of tile grant have been completed by 
the grantee and the grantor. 

2. Date of completion. ~he date when all work under a 
grant is completed or the date in the qrant award 
docume~t. or any supplement or ~er.dment thereto, on 
-.. hid'!. reder-a1 assistance e:'!.ds, -.. hichever comes 
first. 

3 _ Jisallowed costs. Jisallc-"ed ccsts are these 
..::r.arqes to .1 Jrant -"hich ~~e 'lra:-.tor a.;e::c, ::;, :':5 
~·cpreser~r:a.tL·/e .,j.ete!:'I':i:eS to ce L.::311.Jwdc!e _."':. 
~cccrja:::e HJ.th ,:!,,:~ 5pp2.i.cdb:e :2~eral ·:JSC 
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B. 

Principles or other conditions contained in the 
grant. 

Grants shall be closed out in accordance with the 
following procedures.: 

1. upon request, the grantor shall make prompt payments 
to a grantee for allOWable reimburseable costs under 
the grant being closed out. 

2. The grantee shall immediately refund to the grantor 
any balance of unobligated (unencumbered) cash 
advanced to the grantee that is not authorized to be 
retained by the grantee tor use on other grants. 

3. Within 90 days atter completion of the grant the 
grantee shall submit all financial, performance and 
other reports required by the Grant Off1cer to close 
out the grant. The Grant Officer may authorize 
extensions when requested by the grantee. 

4. The Grant Officer shall make a settlement for any 
upward or downward adjustments to the Federal share 
of costs after these reports are received. 

s. In the case of grants which include match/in-kind 
contributions. the grantee has a legal requirement 
to provide the total amount of match/in-kind 
contribution indicated on the face sheet of the 
agreement, as amended. Failure to provide this 
level of match/in-kind contribution shall result in 
the disallowance of all or part of otherWise 
allowable Federal share costs, equal to the total 
~atch/in-kind share committed to, less the share 
actually provided. 

6. The grantee shall account for any property acquired. 
with grant fur.ds, or received from the Goverfu~ent in 
accordance with the provisions of 29 CFR Part 95, or 
29 CFR ?art 92.50(b) {l5}, ~hichever ~s applicable 

7. ::1 c:-.e event a L:;a.i a~di:: has ::ot been perro!:!IIed. 
pr ~or 

:0 t~e ~~cseo~t ~f t~e Jr~~t, t~a ~~d~tcr s~ll~ 

:-:':.3_;: :~e :-i'1ht t,j '!'ecC-Jer d4~ 3ppr-_'pr::J.t~ ~:r.C· .... -:t 
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VII. 

A. 

after fully considerinq the recommendations on 
disallowed costs resulting from the final audit. 

SOSPINSIaI AND TlltMINA'l"IOlf PROCKDORES 

Defini tions 

. 
J. • 

2. 

Termination. Termination means the permanent 
withdrawal of the authority to obligate previously 
awarded grant funds before that authority would 
otherwise expire. It also means the voluntary 
relinquishment of that authority by the grantee or 
subgrantee. 

Suspension. Depending on the contract, suspension 
means either, tal An action by the Grant Officer 
which teaporari.ly suspends Federal assistance under 
the grant pending corrective action by the qrantee 
or pending a decision to terminate the grant by the 
Grant officer; or (bl An action taken by a 
suspension official implementing Executive Order 
12549 to illllllediateloy exclude a person from 
participating in grant transactions for a period, 
pending completion of an investigation and such 
legal or debarment 'proceedings as may ensue. 

B. Nben a grantee has failed to comply with the terms, 
condi.tions or standards of the' grant, the Grant Officer 
may. on reasonable notice to the grantee, suspend the 
grant, and withhold further payments. or prohibit the 
grantee from incurring additional obligations of grant 
funds, pending corrective action by the grantee or a 
decision to terminate in accordance with paragraph C 
belo",. The Grant Officer shall allow all necessary and 
proper costs which the grantee could not reasonably avoid 
during the period of suspension provided that they meet 
the provisions of the applicable Federal Cost Principles. 

C. This grant may be terminated for cause or convenience. 

Ter~ination for cause. The Grant Officer may 
ter:n.i.:1ate 

t:hlS grant in -.whole, or in part, ilC ar.y :i;r.e before 
the date of ,=c:npletlon, wt.ene'Jer it is determir.ed 
that the 'Jr-antee has (;u ~ed to ~oa!>"y '''Ltt-. -l!"./ cern: 
:f :~e ~~ar~, ~h2ther s:atej In 1 federa: s:ac~~a ~r 
:-~<;:~~a:l.·'::':'., a:". ~ssu:·.l=-.":~, dn :1I=P: :ca:l,J.!'1, j ;"" . .:n:.:..·.:e 
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of award, or elsewhere. The Grant Officer shall 
promptly notify the qrantee in writing of the 
determination and the reasons for the termination, 
toqether with the effective date. Payments :nade to 
the grantee or recoveries by the grantor under 
grants terminated for cause shall be in accord with. 
the leqal rights and liabilities of the parties . 

Termination for convenience. This may only be 
accomplished as follows: (a) The grantor or grantee 
~y terminate this grant in whole, or in part, when 
both parties agree. that the continuation of the 
project would not produce beneficial results 
commensurate with the further expenditure of funds. 
The two parties shall agree upon the termination 
conditions, including the effective date and, in the 
case of partial termdnations, the portion to be 
terminated. The grantee shall not incur new 
obligatiOns for the terminated portion after the 
effective date, and shall cancel as many outstanding 
obliqations as possible. The Grant Officer shall 
al1.o1ol ful.l credit to the grantee for the Federal. 
share of the noncancellable obligations, properl.y 
incurred by the grantee prior to termination; or (bl 
by the grantee or subqrantee upon written 
notification to the awarding agency, settinq forth 
the reasons for such termination, the effective 
date, and in the case of partial termination, the 
portion to be terminated. However, if in the case 
of a partial termination the awardinq agency 
determines that the remaining portion of the award 
will not accomplish the purposes for which the award 
was made, the awarding agency may terminate the 
award in its entirety. 

VI I I • BNCUMBRANCJ: or GRAN'!' FONDS 

Grant funds ~ay not be encu:nberedJobligated by the 
grantee prior ':0 or after the grant period of 
performance. Encumbrances/obligations outstanding as .:>E 
the end 0: the grant period ~.ay be liquidated 'paid OU:i 

after the end of tr.e grant ~eriod. suc~ 
anc~~ra~ces/c~ligations shall i~volve only specified 
cC::l.~i(tler:::s :or >lhien a :-leed exist<!d jurl:'.y t:'e ·:rra.:'.t 
peri-Jd and ',oInL:h .lea 5'..!p~crted ty 3?pr:::;ved .:c:l:':"}c:s, 
?u!"c~.Jse crde:-s, :2q~isi:icns, l:-.vcices, b':'::s, Jr J::tec 
2v.:.:::.e::.ce ,: 

~L ~_aD~~_[Y C~~j~st~~t N:..t~ .. :.'-.e -":;r.if:: ~c! r .i 
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purchasing procedures and incurred within the grant 
period. All encumbrances/obligations incurred during the 
grant period shall be li~idated within 90 days after the 
end of the grant period, if practicable. 

IX. SIU VISITS 

The grantor, through its authorized representatives. has 
the right, at all reasonable tiDIeS, to make site visits 
to review project accomplishments and manageaent control 
systeas and to provide such technical assistance as may 
be required. If any site visit is made by the grantor on 
the preaises of the grantee or a sUbgrantee/contractor 
under this grant, the grantee shall provide and shall 
require its subgrantees/contractors to proVide all 
reasonable facilities and assistance for the safety and 
convenience of the Government representatives in the 
perfo~ce of their duties. All site visits and 
evaluations shall be performed in such a manner as will 
not unduly delay the work. 

X. OlUJER OF PRBC3DENCE 

In the event of any inconsistency between any prOVisions 
of this grant, the following order of precedence shall 
apply; 

A. Special Provisions 
B. General Provisions 
C. Grantee's Application for Federal Assistance 


