
APPENDIX ITEM 8 TO GOVERNOR'S GUIDELINES

STANDARD BUDGET FORMAT FOR SHARED COSTS
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Local Workforce Innovation Area: 1

Cost Allocation Spreadsheets for PY: 2019

For the Center Located in: 

Shared Cost Category

Aging DOC

Part 1:

One-Stop Center

SHARED INFRASTRUCTURE COSTS
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Total

Methodology Used - FTE Staffing TRUE 12.00 2.00 0.25 1.75 0.25 2.00 0.25 0.25 1.13 0.25 1.00 0.25 0.25 0.00 0.25 0.00 0.00 0.25 0.00 0.00 0.00 0.00 22.13

N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A 0

Facilities Costs 140,870$            
Lease Cost 79,720$                       43,228.20                  7,204.70                  900.59                6,304.11                  900.59                7,204.70                  900.59                900.59                4,070.66             900.59                3,602.35             900.59                900.59                -                       900.59                -                       -                       900.59                -                       -                       -                       -                       79,720.00$         

Facility Maintenance -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

Property and Casualty Insurance -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

Security Services 32,050$                       17,379.12                  2,896.52                  362.07                2,534.46                  362.07                2,896.52                  362.07                362.07                1,636.53             362.07                1,448.26             362.07                362.07                -                       362.07                -                       -                       362.07                -                       -                       -                       -                       32,050.00$         

Cleaning Services 6,625$                          3,592.41                     598.73                     74.84                   523.89                     74.84                   598.73                     74.84                   74.84                   338.29                74.84                   299.37                74.84                   74.84                   -                       74.84                   -                       -                       74.84                   -                       -                       -                       -                       6,625.00$           

Utilities 8,615$                          4,671.49                     778.58                     97.32                   681.26                     97.32                   778.58                     97.32                   97.32                   439.90                97.32                   389.29                97.32                   97.32                   -                       97.32                   -                       -                       97.32                   -                       -                       -                       -                       8,615.00$           

List Other Facilities Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

A - Customize Other Facilities Costs 13,860$                       7,515.59                     1,252.60                  156.57                1,096.02                  156.57                1,252.60                  156.57                156.57                707.72                156.57                626.30                156.57                156.57                -                       156.57                -                       -                       156.57                -                       -                       -                       -                       13,860.00$         

B - Customize Other Facilities Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

C - Customize Other Facilities Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

D - Customize Other Facilities Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

E - Customize Other Facilities Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

Technology Costs 3,150$                 
Telecommunications and Internet -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

Equipment and Technology Costs 3,150$                          1,708.09                     284.68                     35.59                   249.10                     35.59                   284.68                     35.59                   35.59                   160.85                35.59                   142.34                35.59                   35.59                   -                       35.59                   -                       -                       35.59                   -                       -                       -                       -                       3,150.00$           

Assistive Technology -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

List Other Technology Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

F - Customize Other Technology Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

G - Customize Other Technology Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

H - Customize Other Technology Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

I - Customize Other Technology Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

J - Customize Other Technology Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

Common Identifier Marketing Costs 3,500$                 
Signage -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

List Other Common Identifier Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

K - Customize Other Common Identifier Costs 3,500$                          1,897.88                     316.31                     39.54                   276.77                     39.54                   316.31                     39.54                   39.54                   178.72                39.54                   158.16                39.54                   39.54                   -                       39.54                   -                       -                       39.54                   -                       -                       -                       -                       3,500.00$           

L - Customize Other Common Identifier Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

M - Customize Other Common Identifier Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

N - Customize Other Common Identifier Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

O - Customize Other Common Identifier Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

Other Infrastructure Costs -$                     

List Other Infrastructure Costs -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

P - Customize Other Infrastructure Cost -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

Q - Customize Other Infrastructure Cost -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

R - Customize Other Infrastructure Cost -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

S - Customize Other Infrastructure Cost -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

T - Customize Other Infrastructure Cost -$                              -$                            -$                         -$                     -$                         -$                     -$                          -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     -$                     

 Total, Shared Infrastructure Costs 147,520$            79,993$                      13,332$                   1,667$                11,666$                   1,667$                13,332$                   1,667$                1,667$                7,533$                1,667$                6,666$                1,667$                1,667$                -$                     1,667$                -$                     -$                     1,667$                -$                     -$                     -$                     -$                     147,520$            

Shared Infrastructure Cost per FTE 6,666$                 

Less Cash Contributions (Sum of All Center-Specific Contributions) 147,520$                     79,993                        13,332                     1,667                   11,666                     1,667                   13,332                      1,667                   1,667                   7,533                   1,667                   6,666                   1,667                   1,667                   -                       1,667                   -                       -                       1,667                   -                       -                       -                       -                       147,520              

Less Non-Cash Contributions (Sum of All Center-Specific Contributions) -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       

Less Third-Party In-Kind Contributions(Sum of All Center-Specific Contributions) -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       

Total 147,520$                     79,993$                      13,332$                   1,667$                11,666$                   1,667$                13,332$                   1,667$                1,667$                7,533$                1,667$                6,666$                1,667$                1,667$                -$                     1,667$                -$                     -$                     1,667$                -$                     -$                     -$                     -$                     

 Balance (0)$                                (0)$                              (0)$                           (0)$                       0$                            (0)$                       (0)$                            (0)$                       (0)$                       0$                        (0)$                       0$                        (0)$                       (0)$                       -$                     (0)$                       -$                     -$                     (0)$                       -$                     -$                     -$                     -$                     (0)$                       
TRUE
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This tab is designed to show each partner's total FTE cost commitment across all service locations in the local area. This sheet will auto-populate with cost calculations for each center.

If Other Methodology Used Define & Uncheck FTE box
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Local Workforce Innovation Area: 1

Cost Allocation Spreadsheets for PY: 2019

For the Center Located in: TOTAL - ALL CENTERS

Total Annual Budget

Partner 

Responsible for 

Payment (Payee)

Annual Budget Allocation to Partners

This tab is designed to show each partner's total FTE cost commitment across all service locations in the local area. This sheet will auto-populate with cost calculations for each center.
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Shared Cost Category

Aging DOC

Part 2: SHARED DELIVERY SYSTEM COSTS 

Total Shared Delivery System Costs that are center-specific 

(This section will automatically populate center-specific delivery system costs identified in each Shared 

Cost Center tab)

Partner 
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Total

12 2 0.25 1.75 0.25 2 0.25 0.25 1.13 0.25 1 0.25 0.25 0 0.25 0 0 0.25 0 0 0 0 22.13

N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A 0

Total 184,504$            
One-Stop Center Reception 27,504$                       14,914.05                  2,485.68                  310.71                2,174.97                  310.71                2,485.68                  310.71                310.71                1,404.41             310.71                1,242.84             310.71                310.71                -                       310.71                -                       -                       310.71                -                       -                       -                       -                       27,504.00$         

Resource Room Materials and Staffing 157,000$                     85,133.30                  14,188.88                1,773.61             12,415.27                1,773.61             14,188.88                1,773.61             1,773.61             8,016.72             1,773.61             7,094.44             1,773.61             1,773.61             -                       1,773.61             -                       -                       1,773.61             -                       -                       -                       -                       157,000.00$       

List Allowable Cost Item Agreed To -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

U - Customize Other Allowable Shared Local System Cost -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

V - Customize Other Allowable Shared Local System Cost -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

W - Customize  Other Allowable Shared Local System Cost -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

One-Stop Operator Costs Summed Across Centers

One-Stop Operator (if costs allocated among all partners for each center, with the correlating 

contribution backed out in Rows 84 or 85, as applicable) -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

OR

One-Stop Operator (if costs allocated among only some partners for each center, with the correlating 

contribution backed out in Row 87) 116,213$                     116,213.00                -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       116,213.00$       

Total, Shared One Stop Delivery System Costs All Centers 300,717$            216,260.36$      16,674.56$      2,084.32$    14,590.24$      2,084.32$    16,674.56$      2,084.32$    2,084.32$    9,421.13$    2,084.32$    8,337.28$    2,084.32$    2,084.32$    -$              2,084.32$    -$              -$              2,084.32$    -$              -$              -$              -$              300,717.00$       

Delivery System Costs per FTE 13,589$               

Less Cash Contribution (Sum of All Center-Specific Contributions) 118,806$                     100,047.36                16,674.56                -                       -                           -                       -                            -                       -                       -                       2,084.32             -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       118,806.24$       

Less Non-Cash Contribution (Sum of All Center-Specific Contributions) -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

Less In-Kind Staffing (Sum of All Center-Specific Contributions) 65,698$                       -                              -                           2,084.32             14,590.24                2,084.32             16,674.56                2,084.32             2,084.32             9,421.13             -                       8,337.28             2,084.32             2,084.32             -                       2,084.32             -                       -                       2,084.32             -                       -                       -                       -                       65,697.77$         

Less Contribution from Members of a Consortium Sharing Costs of the One-Stop Operator(s) (Sum of All 

Center-Specific Contributions) 116,213$                     116,213.00                -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       116,213.00$       

Less Third-Party In-Kind Contributions (Sum of All Center-Specific Contributions) -$                              -                              -                           -                       -                           -                       -                            -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -                       -$                     

Total (Sum of All Center-Specific Contributions) 300,717$                     216,260$                   16,675$                   2,084$                14,590$                   2,084$                16,675$                   2,084$                2,084$                9,421$                2,084$                8,337$                2,084$                2,084$                -$                     2,084$                -$                     -$                     2,084$                -$                     -$                     -$                     -$                     300,717              

 Balance (0)$                                (0)$                              (0)$                           (0)$                       (0)$                           (0)$                       (0)$                            (0)$                       (0)$                       (0)$                       (0)$                       (0)$                       (0)$                       (0)$                       -$                     (0)$                       -$                     -$                     (0)$                       -$                     -$                     -$                     -$                     (0)                         

Shared Cost Category

Aging DOC

Part 3: SHARED DELIVERY SYSTEM COSTS

Total, Shared One Stop Delivery Costs for the Local System NOT Charged to a Specific Center 

(Manually enter into the yellow cells of Column B the systemwide shared costs that are not charged to a 

specific center)  Total Annual Budget 

 Partner 
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Total

12.00 2.00 0.25 1.75 0.25 2.00 0.25 0.25 1.13 0.25 1.00 0.25 0.25 0.00 0.25 0.00 0.00 0.25 0.00 0.00 0.00 0.00 22.13

N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A 0

Costs Related to Board Functions 30,000$               
Staffing Salary, Benefits, and Other Expenses -$                     

Board Meeting Costs -$                     

Audit Costs of Incorporated Boards -$                     

Errors and Omission Insurance -$                     

Costs Associated with Marketing Services -$                     

Costs of Strategic Data Gathering 10,000$               5,422.50                     903.75                     112.97                790.78                     112.97                903.75                     112.97                112.97                510.62                112.97                451.88                112.97                112.97                -                       112.97                -                       -                       112.97                -                       -                       -                       -                       10,000.00$         

Customize Other Costs Related to Board Functions 20,000$               10,845.01                  1,807.50                  225.94                1,581.56                  225.94                1,807.50                  225.94                225.94                1,021.24             225.94                903.75                225.94                225.94                -                       225.94                -                       -                       225.94                -                       -                       -                       -                       20,000.00$         

Customize Other Costs Related to Board Functions -$                     

Customize Other Costs Related to Board Functions -$                     

Customize Other Costs Related to Board Functions -$                     

Customize Other Costs Related to Board Functions -$                     

Customize Other Costs Related to Board Functions -$                     

Costs to Promote Service Integration 91,860$               -$                     

Joint Staff Training -$                     

Customer Satisfaction Measurement -$                     

Business Services 84,360$               45,744.24                  7,624.04                  953.00                6,671.03                  953.00                7,624.04                  953.00                953.00                4,307.58             953.00                3,812.02             953.00                953.00                -                       953.00                -                       -                       953.00                -                       -                       -                       -                       84,360.00$         

One-Stop Center Reception -$                     

Resource Room Materials and Staffing 2,500$                 1,355.63                     225.94                     28.24                   197.70                     28.24                   225.94                     28.24                   28.24                   127.65                28.24                   112.97                28.24                   28.24                   -                       28.24                   -                       -                       28.24                   -                       -                       -                       -                       2,500.00$           

Customize Other Costs to Promote Integration 5,000$                 2,711.25                     451.88                     56.48                   395.39                     56.48                   451.88                     56.48                   56.48                   255.31                56.48                   225.94                56.48                   56.48                   -                       56.48                   -                       -                       56.48                   -                       -                       -                       -                       5,000.00$           

Customize Other Costs to Promote Integration -$                     

Customize Other Costs to Promote Integration -$                     

Customize Other Costs to Promote Integration -$                     

Customize Other Costs to Promote Integration -$                     

Customize Other Costs to Promote Integration -$                     

Total, Shared One Stop Delivery Costs for the Local System NOT Charged to a Specific Center 121,860$                     66,078.63$                11,013.10$             1,376.64$           9,636.47$               1,376.64$           11,013.10$              1,376.64$           1,376.64$           6,222.40$           1,376.64$           5,506.55$           1,376.64$           1,376.64$           -$                     1,376.64$           -$                     -$                     1,376.64$           -$                     -$                     -$                     -$                     121,860.00$       

Delivery System Costs per FTE 5,507$                 

Less Cash Contribution (Not applied to a specific center) 78,468$                       66,078.63                  11,013.10                1,376.64             78,468.37$         

Less Non-Cash Contribution (Not applied to a specific center) -$                              -$                     

Less In-Kind Staffing (Not applied to a specific center) 43,392$                       1,376.64             9,636.47                  1,376.64             11,013.10                1,376.64             1,376.64             6,222.40             5,506.55             1,376.64             1,376.64             1,376.64             1,376.64             43,391.64$         

Less Third-Party In-Kind Contributions (Not applied to a specific center) -$                              
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APPENDIX ITEM 8 TO GOVERNOR'S GUIDELINES

STANDARD BUDGET FORMAT FOR SHARED COSTS
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Local Workforce Innovation Area: 1

Cost Allocation Spreadsheets for PY: 2019

For the Center Located in: TOTAL - ALL CENTERS

Total Annual Budget

Partner 

Responsible for 

Payment (Payee)

Annual Budget Allocation to Partners

This tab is designed to show each partner's total FTE cost commitment across all service locations in the local area. This sheet will auto-populate with cost calculations for each center.

129

130

131

132

133

134

135

136

137

138

139

140

141

142

143

149

150

156

157

Total Contributions 121,860$                     66,079$                      11,013$                   1,377$                 9,636$                     1,377$                 11,013$                   1,377$                 1,377$                 6,222$                 1,377$                 5,507$                 1,377$                 1,377$                 -$                     1,377$                 -$                     -$                     1,377$                 -$                     -$                     -$                     -$                     121,860$            

 Balance (0)$                                (0)$                              0$                            (0)$                       (0)$                           (0)$                       0$                             (0)$                       (0)$                       0$                        (0)$                       0$                        (0)$                       (0)$                       -$                     (0)$                       -$                     -$                     (0)$                       -$                     -$                     -$                     -$                     (0)$                       

Summary of All Shared Costs All Centers + System
Total, Shared Costs All Centers+System 570,097$            362,332$           41,020$           5,127$          35,892$           5,127$          41,020$           5,127$          5,127$          23,176$       5,127$          20,510$       5,127$          5,127$          -$              5,127$          -$              -$              5,127$          -$              -$              -$              -$              570,097              

Less Cash Contributions 344,795$            246,119             41,020             1,667            11,666             1,667            13,332             1,667            1,667            7,533            5,127            6,666            1,667            1,667            -                1,667            -                -                1,667            -                -                -                -                344,795              

Less Non-Cash Contributions -$                     -                     -                   -                -                   -                -                    -                -                -                -                -                -                -                -                -                -                -                -                -                -                -                -                -                       

Less In-Kind Staffing 109,089$            -                     -                   3,461            24,227             3,461            27,688             3,461            3,461            15,644          -                13,844          3,461            3,461            -                3,461            -                -                3,461            -                -                -                -                109,089              

Less Contribution Toward One-Stop Operator Costs 116,213$            116,213             -                   -                -                   -                -                    -                -                -                -                -                -                -                -                -                -                -                -                -                -                -                -                116,213              

Less Third-Party In-Kind Contributions -$                     -                     -                   -                -                   -                -                    -                -                -                -                -                -                -                -                -                -                -                -                -                -                -                -                -                       

Less All Contributions Total 570,097$            362,332             41,020             5,127            35,892             5,127            41,020             5,127            5,127            23,176          5,127            20,510          5,127            5,127            -                5,127            -                -                5,127            -                -                -                -                570,097              

 Balance (0)$                       (0)$                              0$                            (0)$                       (0)$                           (0)$                       0$                             (0)$                       (0)$                       0$                        (0)$                       0$                        (0)$                       (0)$                       -$                     (0)$                       -$                     -$                     (0)$                       -$                     -$                     -$                     -$                     (0)$                       0$                  

Notes on cost allocation methodology if not FTE:

Notes on partner responsible for payment (payee):

Notes on one-stop operator:

FTE methodology is used for cost allocation

Title I - Workforce Development is the lease holder

One-Stop Operator has been selected through a competitive procurement process. The One-Stop Operator is a consortiium of Lake County Workforce Development Department, College of Lake County and Illinois Department of Employment Security. The OSO budget is personnel costs for Workforce Development staff who serve as the on-site OSO lead as proposed by the consortium. 


